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IDEA Headquarters:  2115 W. Pike Blvd. Weslaco, TX 78596 Main: (956) 377-8000 

 

COMPANY NAME:  __________________________________________________________ 

TEXAS VENDOR ID OR FEI #: __________________________________________________________ 

PHYSICAL ADDRESS 
STREET:   __________________________________________________________ 

CITY, STATE, ZIP:  __________________________________________________________ 

PHONE NUMBER:  __________________________________________________________ 

E-MAIL ADDRESS:  __________________________________________________________ 

 

TYPED NAME & TITLE: __________________________________________________________ 

AUTHORIZED SIGNATURE: __________________________________________________________ 

DATE:    __________________________________________________________ 

 

VENDOR CERTIFICATION/ACCEPTANCE 
By signing, respondent hereby certifies that respondent has read, understands, and agrees that acceptance by IDEA 
Public Schools of the bidder’s offer by issuance of a purchase order will create a binding legal contract. Further 
respondent agrees to fully comply with documentary forms herewith made a part of this specific procurement. 
 

SPECIAL NOTES: 
• Bid price must be guaranteed for one hundred and twenty (120) days. 
 
• Total amount of bid must include merchandiser, freight, delivery, and outlet change installation (if needed). 

• Dealer must provide a complete submission and delivery milestones based on the schedule as noted in this 
document. 

 

TOTAL AMOUNT OF BID: $ _________________________________________________________ 
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4. TENTATIVE SCHEDULE OF EVENTS 
 
Date Solicitation Opens: 

                                                                            
January 31, 2024 

 
Pre-Bid Meeting Date and Time: 

                                                                                 
Thursday, February 15, 2024 @ 11:00 AM CST 

                                                                                   
Deadline for Written Questions & Approved Equal’s 
Request: 

                                                                                 
Friday, February 16, 2024 @ 2:00 PM CST 

 
Deadline for responses from IDEA Public Schools: 

                                                                                 
Friday, February 23, 2024 

 
IFB Due Date and Time: 

                                                                                 
Wednesday, March 20, 2024 @ 2:00 PM CST 

 
Bid Opening 

 
Wednesday, March 20, 2024 @ 2:00 PM CST 

 
Targeted Board Meeting 

 
April 26, 2024 

 
IFB packet will be available at 10:00 AM CST on Wednesday, January 31, 2024, at the Headquarters Office 
located at 2115 W. Pike, Weslaco TX 78596, on our website at the following link https://ideapublicschools.org/our-
story/finance-budget/. The vendor is responsible for obtaining any updates or amendments to the IFB from the 
website. The deadline for submitting bids for this IFB is Wednesday, March 20, 2024, @ 2:00 PM CST.  
 
The pre—bid conference call will be held via Microsoft Teams: Meeting ID: 227 121 966 73 / Passcode: pw74HE. 
Any pre—bid information given to one prospective vendor will be furnished to all prospective vendors as an 
Addendum if such information is necessary to vendors in submitting their proposals or if the lack of such information 
would be prejudicial to an uninformed vendor. 
Bid opening will be held via web on Microsoft Teams: Meeting ID: 237 276 839 699 / Passcode: uS7vvJ on time 
and date indicated in Section 4., Schedule of Events. Respondents may log in or call to view results of 
submissions. During that time, only respondent(s) name and grand totals will be read aloud. 

If you have any questions regarding this IFB process, please contact the Child Nutrition Program Procurement 
Department via email at cnpsolicitations@ideapublicschools.org. 
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proposal being disqualified. In the absence of any deviation(s) identified and described in accordance with 
above, Vendor must fully comply with the Terms and Conditions, Proposal Specifications, and all other 
requirements associated with this bid solicitation. Every deviation from the bid items requested must have 
its own individual Exception or Deviation template located in Attachment “K”. 

 
6. IDEA assumes no financial responsibility for any costs incurred by prospective vendors in developing and 

submitting a bid or any amendments or addenda, participating in pre-bid conferences, interviews, 
participating in any negotiation sessions or discussions, or any other costs incurred by vendors prior to 
award of a Contract/Agreement pursuant to this IFB. 

 
7. Deliveries under this Agreement shall be freight prepaid, Freight on Board (FOB) destination, Full Freight 

Allowed, Inside Delivery and shall be included in all pricing in Vendors proposal unless otherwise clearly 
stated in writing in Vendor’s proposal. IDEA assumes no liability for goods delivered in damaged or 
unacceptable condition. The successful bidder will handle all claims with carriers, and in case of damaged 
goods, will ship replacement goods immediately upon notification by IDEA of damage. Bid prices will include 
all freight and delivery charges. 
 

8. Deliveries shall be made between 6:30 AM and 2:00 PM, at the designated IDEA campus, unless prior 
approval for after-hours delivery has been obtained form IDEA. Inspection will be done by IDEA staff at the 
moment of delivery of item(s). Key drop deliveries are not allowed without the full approval of IDEA and 
such request must be identified in the Deviations and Exceptions Form “Attachment K”.  

 
9. Vendor and/or sales agents acting on the Vendors behalf, shall give 72-hour prior notice to the IDEA of any 
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f. Total all extensions on the invoice. 
g. Discount, if applicable, must be stated, extended and deducted to arrive at a Net Total for invoice. 
h. A copy of the bill of lading, and the freight weight bill when applicable, should be attached to the 

invoice. 
i. Shipment date of merchandise must be shown. 
j. Date of purchase order must be shown. 
k. Payment shall not be due until the above instruments are submitted after delivery. 
l. Vendors should keep IDEA advised of any changes to remittance addresses. 
m.   
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12.TITLE PAGE 
Respondents must complete the Title Page and include it as the cover sheet for proposals submitted in response 
to this IFB. 
 
See cover sheet below: 
 

Child Nutrition Program 
 

A Bid Submitted in Response to 
 

IDEA Public Schools 
 

Invitation for Bid #18-CNPMERCH-0424 
 

Submitted by: 
 

 
 

(Full Legal Name of Respondent) 
 
 

On: 
 
 
 

(Date of Proposal Submission) 
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13.IFB RESPONSE FORMAT AND CONTENT 
1. Page/Items to return/include. 

 
 Title Page 

 
 Business Identification 

 
 Additional Requirements 

 
 Compliance with Specifications 

 
 Specification / Pricing (Must use format included in attachment “L”) 

 

2. Documentation must be complete. A respondent’s written response shall be the sole means of 
presenting the product and/or services. 

 
 
 
14.ADDITIONAL REQUIREMENTS 
Ownership: Proposal must include name and Social Security Number of each person with at least 25% 
ownership of the business entity submitting the qualifications. 
 

NAME:___________________________________SSN:_______________________________ 
 
NAME:___________________________________SSN:_______________________________ 
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15.ATTACHMENTS 
The attachments listed below are required and should be included with the proposal. Attachment F is 
required to ensure that no potential conflicts of interest exist with IDEA Public Schools Board or staff 
members. All forms must be signed and completed. 
 

1. Attachment A - Certification of Respondent 
 

2. Attachment B – Certification Regarding Clean Air and Water Acts 
 

3. Attachment C – Certification Regarding Work Hours & Safety Standards 
 

4. Attachment D – Certification Regarding Davis-Bacon Act 
 

5. Attachment E - Certification Regarding Drug-Free Workplace 
 

6. Attachment F – Conflict of Interest Questionnaire 
 

7. Attachment G - Equal Opportunity and Nondiscrimination 
 

8. Attachment H– Felony Conviction Disclosure Statement/Criminal History Review of 
Respondent Employees 

 
9. Attachment I- Certification Regarding Lobbying 

 
10. Attachment J- Certification Regarding Debarment or Suspension 

 
11. Attachment K – Deviations and Exceptions Form 

 
12. Attachment L – Specifications – Cost submittal  

 
13. Attachment M – Delivery Locations 

 
14. Attachment N – Terms and Conditions for Contracts Paid with Federal Funds  

 
15. Attachment O – IDEA Vendor Package 
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ATTACHMENT “A” 

CERTIFICATION OF RESPONDENT 

I, the undersigned, submit this quote/bid and have read the specifications, terms and conditions, 
which are a part of this solicitation. My signature also certifies that I am authorized to submit this 
quote/bid. Sign as a representative for the firm, and carry out services solicited in this solicitation: 
 
 

Signature of Authorized Agent:    

Printed Name and Title of Agent:    

Name of Firm:    

Address:    

Telephone Number:    

FAX Number:    

Contact Person:    

Email Address (if applicable):    

Web Site Address (if applicable):    
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o The contractor or subcontractor shall insert in any subcontracts the clauses set forth in  
previous paragraphs of this section and also a clause requiring the subcontractors to include 
these clauses in any lower tier subcontracts. The prime contractor shall be responsible for 
compliance by any subcontractor or lower tier subcontractor with the clauses set forth in 
previous paragraphs of this section. 
 
 

 
________________________________________ 
Name of Organization/Firm 
 
 
 
________________________________________              _________________ 
Signature of Authorized Representative   Date 
 
 
 
________________________________________ 
Print Name and Title of Authorized Representative 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:cnpprocurement@ideapublicschools.org


 
 

mailto:cnpprocurement@ideapublicschools.org


 
 

Rev. 01/XX/2022   
                                                                                                                                                                        Initials here   

Invitation for Bid: 18-CNPMERCH-0424 Merchandiser 
Bid Posting: January 31, 2024 
Bid Due Date: Wednesday, March 20, 2024, at 2:00 PM CST 
Contact: cnpprocurement@ideapublicschools.org  
 

ATTACHMENT “E” 
 

CERTIFICATION REGARDING DRUG-FREE WORKPLACE 
 
This certification is required by the Federal Regulations Implementing Sections 5151-5160 of the Drug-Free 
Workplace Act, 41 U.S.C. 701, for the Department of Agriculture (7 CFR Part 3017), Department of Labor (29 CFR 
Part 98), Department of Education (34 CFR Parts 85, 668 and 682), Department of Health and Human Services 
(45 CFR Part 76). 
 

The undersigned subcontractor certifies it will provide a drug-free workplace by: 
 

o Publishing a policy statement notifying employees that the unlawful manufacture, 
distribution, dispensing, possession or use of a controlled substance is prohibited in the 
workplace and specifying the consequences of any such action by an employee; 

 
o 
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ATTACHMENT “F” 
 

CONFLICT OF INTEREST QUESTIONNAIRE 
 

Instruction to respondent: The Texas Ethics Commission Form CIQ, Conflict of Interest Questionnaire, 
that follows this page must be completed legibly, either handwritten or typed. A duly authorized 
representative of Respondent must sign this form in blue ink. Failure to complete this form pursuant to 
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ATTACHMENT “G” 

 
EQUAL OPPORTUNITY AND NONDISCRIMIANTION 

 
The (Name) promotes employment opportunity through a progressive program designed to provide equal 
opportunity without regard to race, color, sex, religion, national origin, age, disability, or political affiliation 
or belief. Additionally, discrimination is prohibited against any beneficiary of programs funded under Title 
I of the Workforce Investment Act of 1998, on the basis of the beneficiary’s citizenship/status as a lawfully 
admitted immigrant authorized to work in the United States, or his/her participation in any WIA Title I 
financially assisted program or activity. (Name) conforms to all applicable federal and state laws, rules, 
guidelines, regulations, and provides equal employment opportunity in all employment and employee 
relations. 
 

EEO Laws, Rules, Guidelines, Regulations 
 
(Name) provides equal opportunities consistent with applicable federal and state laws, rules, guidelines, 
regulations, and executive orders. Such regulations include: 

• Title VI of the Civil Rights Act of 1964, as amended, which prohibits discrimination under 
any program or activity receiving federal financial assistance. 

• Title VII of the Civil Rights Act of 1964, as amended, and its implementing regulations at 29 
CFR Part 37 which prohibit discrimination based on race, color, religion, sex, or national origin 
in any term, condition or privilege of employment. 

• Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination 
against qualified individuals because of disability. 

• Age Discrimination in Employment Act of 1967, as amended, which prohibits discrimination 
against individuals 40 years of age and older. 

• Americans with Disabilities Act of 1990, which prohibits discrimination against qualified 
individuals with disabilities. 

• Age Discrimination Act of 1975, as amended, which prohibits discrimination based on age in 
programs receiving federal financial assistance. 

• Texas Commission on Human Rights Act, as amended, which prohibits discrimination in 
employment based on race, color, handicap, religion, sex, national origin, or age (40-70). based 
on race, color, handicap, religion, sex, national origin, or age (40-70). 

• Equal Pay Act of 1963, as amended, which requires equal pay for men and women 
performing equal work. 

• Pregnancy Discrimination Act of 1978, which prohibits discrimination against pregnant 
women. 
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ATTACHMENT “H” 

 
FELONY CONVICTION DISCLOSURE STATEMENT. 

 
Instruction to respondent: This form must be completed legibly, either handwritten or typed. A duly 
authorized of Respondent must sign this form in blue ink. Failure to complete this form pursuant to this 
and other instruction shall disqualify the proposal. 

Pursuant to Texas Education Code Section 44.034, Notification of Criminal History of Contractor, “A 
person or business entity that enters into a contract with a school district must give advance notice to the 
district if the person or an owner or operator of the business entity has been convicted of a felony. The 
notice must include a general description of the conduct resulting in the conviction of a felony.” 
Additionally, in accordance with this state law, “A school district may terminate a contract with a person 
or business entity if the district determines that the person or business entity failed to give notice as 
required […] or misrepresented the conduct resulting in the conviction.” In this event, “The district must 
compensate the person or business entity for services performed before the termination of the contract.” 
Section 44.034 “does not apply to a publicly held corporation.” 

I, the undersigned agent for       (“Respondent”), certify 
that the information concerning notification of felony conviction has been reviewed by me and the 
following information furnished is true to the best of my knowledge. 

 Respondent is a publicly held corporation; therefore, this reporting requirement is not applicable. 

 Respondent is not owned or operated by anyone who has been convicted of a felony. 

 Respondent is owned or operated by the following individual(s) who has/have been convicted of a 
felony, as disclosed below: 

Name of Individual(s):       
 

General description of the conduct resulting in the conviction of a felony: 
 

      
 

Name of Individual:       
 

General description of the conduct resulting in the conviction of a felony: 
 

      
 
 
        

Signature of Authorized Representative  Date Signed 
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CRIMINAL HISTORY REVIEW OF RESPONDENT EMPLOYEES. 
Instruction to respondent: This form must be completed legibly, either handwritten or typed. A duly 
authorized representative of Respondent must initial and sign this form in blue ink. Failure to complete 
this form pursuant to this instruction will disqualify the proposal. 

I, the undersigned agent for       (“Respondent”), certify: 
that: 
 
  None of the employees of Respondent and any subcontractors are “covered employees” 

as defined on the instructions to this form. If this box is checked, I further certify that 
Respondent has taken precautions or imposed conditions to ensure that the employees 
of Respondent and any subcontractor will not become covered employees. Respondent 
will maintain these precautions or conditions throughout the time the contracted services 
are provided. 

(Initial)  

 
or 

  Some or all of the employees of Respondent and any subcontractor are “covered 
employees.” If this box is initialed, I further certify that: (Initial)  

 
(1) If Respondent receives information that a covered employee subsequently has a 

reported criminal history, Respondent will immediately remove the covered 
employee from contract duties and notify IDEA Public Schools (the “School”) in 
writing within three (3) business days; 

(2) Upon request, Respondent will provide the School with the name and any other 
requested information regarding covered employees so that the School may obtain 
criminal history record information on the covered employees; 

(3) If the School objects to the assignment of a covered employee on the basis of the 
covered employee’s criminal history record information, Respondent agrees to 
discontinue using that covered employee to provide services to the School; and 

(4) All covered employees hired after January 1, 2008 have completed the required 
background check process prior to performing any duties related to the School or 
having any direct contact with students. 

I understand that non-compliance with this certification by Respondent may be grounds for contract 
termination and/or barring disqualified persons from performing the work. 

        
Signature of Authorized Representative  Date Signed 

 
Pursuant to Texas Education Code §22.0834, entities that contract with IDEA Public Schools are required 
to provide services to obtain named based criminal history and/or fingerprinting record information 
regarding “covered employees.” 

Any contractor interested in participating in the School’s purchasing and contracting process must comply 
with the requirements of Texas Education Code §22.0834 by working with the Texas Department of 
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ATTACHMENT “I” 

 
CERTIFICATION REGARDING LOBBYING 

 
PROCUREMENT 

Submission of this certification is a prerequisite for making or entering into this transaction and is 
imposed by section 1352, Title 31, U.S. Code. This certification is a material representation of fact upon 
which reliance was placed when this transaction was made or entered into. Any person who fails to file 
the required certifications shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

 
The undersigned certifies, to the best of his or her knowledge and belief, that: 

 
(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an office or employee 
of any agency, a Member of Congress, or an officer or employee of Congress, an employee 
of a Member of Congress, or any Board Member, officer, or employee of [School] 
Independent School District in connection with the awarding of Federal contract, the making 
of a Federal grant, the making of a Federal Loan, the entering into a cooperative agreement, 
and the extension, continuation, renewal, amendment, or modification of a Federal contract, 
grant, loan, or cooperative agreement. 

 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any 

person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, an employee of a Member of 
Congress, or any Board Member, officer, or employee of [School] Independent School 
District in connection with this Federal grant or cooperative agreement, the undersigned 
shall complete and submit Standard Form –LLL, “Disclosure Form to Report Lobbying”, in 
accordance with its instructions. 

 
(3) The undersigned shall require that the language of this certification be included in the 

awarded documents for all covered sub-awards exceeding $100,000 in Federal funds at all 
appropriate tiers and that all sub-recipients shall certify and disclose accordingly. 

 

Organization Name:_____________________ PR/Award Number or Project:  
Name:________________________________ ________________________ 

 

Name of Authorized Representative:  Title:____________________ 
 

Signature:_____________________________ Date:____________________ 
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ATTACHMENT “J” 

 
CERTIFICATION REGARDING DEBARMENT OR SUSPENSION 

 
Pursuant to Executive Orders 12549 and 12689 and the implementing federal regulations in Parts 180 
and 200 of Title 2 of the Code of Federal Regulations relating to debarment and suspension, IDEA Public 
Schools is prohibited from contracting with parties that are suspended or debarred or whose owner(s), 
member(s) and/or principal(s) and certain employees are suspended or debarred. Respondent must 
certify that it and its owner(s), member(s) and/or principal(s) are not suspended or debarred under federal 
law and rule. 

I, the undersigned agent for       (“Respondent”), certify 
that no suspension, debarment, proposed debarment, declaration of ineligibility or voluntary exclusion 
from participation is currently in effect, which would otherwise preclude Respondent or its owner(s), 
member(s) principal(s) or employees from receiving a federally funded contract under applicable federal 
statutes and regulations. 

 
        

Signature of Authorized Representative  Date Signed 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:cnpprocurement@ideapublicschools.org


 
 

Rev. 01/XX/2022   
                                                                                                                                                                        Initials here   

Invitation for Bid: 18-CNPMERCH-0424 Merchandiser 
Bid Posting: January 31, 2024 
Bid Due Date: Wednesday, March 20, 2024, at 2:00 PM CST 
Contact: cnpprocurement@ideapublicschools.org  
 

 
ATTACHMENT “K” 

 
DEVIATIONS AND EXCEPTIONS. 

 
Instruction to respondent: This form must be completed legibly, either handwritten or typed. A duly 
authorized representative of Respondent must sign this form in blue ink. On this form, identify and 
describe any deviations and exceptions to the terms, conditions, specifications, or other requirements of 
the IFB. If necessary, attach additional pages. IDEA Public Schools reserves the right to accept or reject 
any proposal based upon any deviation(s) or exception(s) identified hereon or any other modification of 
the IFB. 

 The Respondent, named below, hereby declares and represents that it will fully comply with the terms, 
conditions, specifications and other requirements set forth in the IFB without deviation and exception. 

 The Respondent, named below, hereby declares and represents that it will fully comply with the terms, 
conditions, specifications and other requirements set forth in the IFB except as follows: 

      
 

      
 

      
 

      
 

      
 

      
 

      
 

      
 

      
 

      
 

(For 
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ATTACHMENT “N” 

 
TERMS & CONDITIONS FOR CONTRACTS PAID WITH FEDERAL FUNDS 

 
Instruction to bidder: With respect to the use of federal funds for the procurement of goods and 
services, pursuant to §:200.326 of Title 2 to the Code of Federal Regulations (“2 CFR”) and Appendix II 
to 2 CFR 200, the following contract provisions are hereby made a part of this IFB and the resulting 
contract between IDEA Public Schools (“School”) and Bidder. A duly authorized representative must sign 
this form in blue ink. Failure to complete this form pursuant to this and other instruction shall disqualify 
the bid. 

A. Remedies for Contract Breach or Violations. Contracts for more than the simplified acquisition 
threshold currently set at $250,000 must address administrative, contractual, or legal remedies in 
instances where contractors violate or breach contract terms and provide for such sanctions and 
penalties as appropriate. 

B. Termination for Cause and Convenience. All contracts in excess of $10,000 must address 
termination for cause and for convenience by the School, including the manner by which it will be 
affected and the basis for settlement. 

C. Equal Employment Opportunity. Except as otherwise provided under 41 CFR 60, all contracts that 
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E. Contract Work Hours and Safety Standards Act. Where applicable, all contracts awarded by School 
in excess of $100,000 that involve the employment of mechanics or laborers must include a 
provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor 
regulations (29 CFR 5). Under 40 U.S.C. 3702 of the Act, each contractor must be required to 
compute the wages of every mechanic and laborer on the basis of a standard work week of 40 
hours. Work in excess of the standard work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half times the basic rate of pay for all hours worked 
in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are applicable to 
construction work and provide that no laborer or mechanic must be required to work in surroundings 
or under working conditions which are unsanitary, hazardous or dangerous. These requirements do 
not apply to the purchases of supplies or materials or articles ordinarily available on the open market, 
or contracts for transportation or transmission of intelligence. 

F. Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition 
of ‘‘funding agreement’’ under 37 CFR 401.2 (a) and the recipient or subrecipient wishes to enter 
into a contract with a small business firm or nonprofit organization regarding the substitution of 
parties, assignment or performance of experimental, developmental, or research work under that 
‘‘funding agreement,’’ the recipient or subrecipient must comply with the requirements of 37 CFR 
401, ‘‘Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under 
Government Grants, Contracts and Cooperative Agreements,’’ and any implementing regulations 
issued by the awarding agency. 

G. Clean Air Act and the Federal Water Pollution Control Act. Contracts and subgrants of amounts in 
excess of $150,000 must contain a provision that requires the contractor to agree to comply with all 
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the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act. The 
requirements of Section 6002 include procuring only items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR 247 that contain the highest percentage of 
recovered materials practicable, consistent with maintaining a satisfactory level of competition, 
where the purchase price of the item exceeds $10,000 or the value of the quantity acquired by the 
preceding fiscal year exceeded $10,000; procuring solid waste management services in a manner 
that maximizes energy and resource recovery; and establishing an affirmative procurement program 
for procurement of recovered materials identified in the EPA guidelines. 

I, the undersigned agent for the company named below, represent that the company agrees to the 
contract provisions set forth on this form. 

Company Name:       
 
 
        

Signature of Authorized Representative  Date Signed 
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