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d. All Proposals shall remain firm for a term of 120 days after RFP solicitation period is closed. 
 

e. The vendor shall certify that no federal or state suspension or debarment is in place, which 
would preclude receiving a state or federally funded award. 

 
 

f. “Reservations”. IDEA expressly reserves the right to: 

 

 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 

o Waive minor deviations from the specifications when it is determined that the total cost 
to IDEA of the deviating proposal is lower than the lowest conforming proposal which 
meets all aspects of the specifications, and the overall function of the goods or 
services, or both, specified in the deviating proposal is equal to or greater than that of 
the conforming proposal. 

o  o Waive any defect, irregularity, or informality in any proposal procedure. 

o  o Reject any or all proposals. 

o  o Amend a proposal prior to the proposal opening date to extend or make changes to 
specification. 

o  o Procure any services by other means. 

o  o Increase or decrease the quality of services specified in the proposal unless the offeror 
specifies otherwise. 
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An RFP packet will be available at link "##$%&''()*+$,-.(/%/"00.%1023'0,24%#025'6(7+7/*4-,)3*#'1 The 
vendor is responsible for obtaining any updates or amendments to the RFP from the website. The deadline 
for submitting proposals for this RFP is
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The agreement(s) resulting from this solicitation will be in effect for an initial term of one (1) year from the date of 
award or such date established by the agreement. The parties, by mutual consent, may renew the agreement for 
up to three (3) additional one (1) year periods. 
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o Section II – Summary of Experience- This section shall contain the full name and address of the 

vendor submitting the proposal. In addition, it shall contain names, titles, certifications, and years 
of experience for the personnel who will lead partnership services. 

o% Section III – Proposal Response to Scope of Service and Performance Requirements- 
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shown on the purchase order. 
e) Quantity, unit and price of each item must be shown.  All prices should be extended on 

the invoice. 
f) Total all extensions on the invoice. 
g) Discount, if applicable, must be stated, extended and deducted to arrive at a Net Total for 

invoice. 
h) Transportation charges, if any, shall be listed separately.  
i) A copy of the bill of lading, and the freight weight bill when applicable, should be attached 

to the invoice. 
j) Date of purchase order must be shown. 
k) Payment shall not be due until the above instruments are submitted after delivery.   
l) Vendors should keep the IDEA advised of any changes to remittance addresses. 
m) Buyer's obligation is payable only and solely from funds available for the purpose of the 

purchase. Lack of funds shall render this contract null and void to the extent funds are not 
available and any delivered but unpaid for goods will be returned to Seller by Buyer. 

n) Do not include Federal Excise, State or City Sales Tax. The IDEA shall furnish exemption 
certificate, if required. 

o) Each invoice should be verified by IDEA for accuracy.  
p) If a credit is due, the next/subsequent invoice must show the credit owed and applied.  
q) If IDEA denies or rejects a product deemed unacceptable, the IDEA-HQ staff will make a 

notation directly on the invoice, initial and date it, along with the initials of the delivery 
driver 

 

7) Vendor is required to provide IDEA with copies of certificates of insurance, name and address of 
Vendor, the limits of liability, the effective dates of each policy, and policy number shall be 
delivered to IDEA prior to the commencement of any work under this Agreement.  For coverages 
required under this Agreement, Contractor’s insurer (s) shall waive subrogation rights against 
IDEA’s Primary Coverage. For claims related to this Agreement, Contractor’s insurance coverage 
shall be primary and non-contributory with other coverage by the IDEA. Contractor’s insurer(s) 
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a) Workman’s Compensation/Employer’s Liability: 

Statutory Limits 
i) $500,000 Each Accident 
ii) $500,000 Policy Limit 
iii) $500,000 Each Employee 

b) General Liability, Bodily Injury & Property Damage: 
i) $2,000,000 Aggregate  
ii) $1,000,000 
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6.  Proposals may be withdrawn only by delivery of a written request to IDEA Public Schools – Director 

of Finance and Procurement prior to the specified deadline time/date stated in the RFP. The 
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otherwise herein authorized. Neither the Contractor nor its employees shall be entitled to any of 
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vendor, for delay or nonperformance by the vendor or, if it is deemed in the best interest of IDEA, 
for convenience. 
%

28. INELIGIBILITY FOR NONPAYMENT OF CHILD SUPPORT: Pursuant to Texas Family Code ¬ß 
231.006(d), regarding child support, the Contractor certifies that the Contractor is not ineligible to 
receive funds under a contract paid by state funds and acknowledges that any agreement between 
the successful bidder and IDEA may be terminated and payment may be withheld if this 
certification is inaccurate. 
%

29. SIGNATURE AUTHORITY: By submitting the Response, the Contractor represents and warrants 
that the individual submitting this document and the documents made part of this Response is 
authorized to sign such documents on behalf of the Contractor and to bind the Contractor under 
any contract that may result from the submission on this Response. 
%

30. DEBARMENT AND SUSPENSION: Neither the Contractor nor any of its officers, directors, 
owners, members, employees or agents is listed on the General Services Administration's List of 
Parties Excluded from Federal Procurement or Non-procurement Programs in accordance with 
E.O 12549 and E.O. 12689-
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Members of the public having complaints regarding IDEA's purchasing procedures or operations may 
present their complaints or concerns to IDEA by writing to the following address. 

                                      IDEA Public Schools 
     Attn. Purchasing Department 

2115 W. Pike Blvd 
Weslaco, TX 78596 

 
IDEA staff will review the proposals received to determine if they are responsive. For proposals to be 
considered responsive and to be evaluated for selection, the following requirements must be met: 
 

1. The proposals must have been submitted by the due date and time. 
 

2. The proposals must be complete with the original signatures in blue ink. 
 

3. The proposals must be for the specific services requested and described in the RFP Packet. 
 

4. The proposals must be submitted in the format described in the RFP Packet. 
 

5. If Mailed in One original (in blue ink and marked original) One Electronic Copy must be submitted. 
 

6. Electronic format on a USB flash drive. The electronic version shall be one file that replicates your 
original proposal including the required signatures. NOTE: Do not send individual files of each section 
or page of your proposal as the electronic version.  

 
This is a negotiated procurement and as such, award will not necessarily be made to the lowest priced 
proposal. Award will be made to the partner submitting the best responsive proposal satisfying IDEA’s 
requirements, price, and other factors.  If one vendor cannot meet the requirements outlined in this document, 
the award may be divided among several qualified vendors. 
 

Proposals will be evaluated on criteria deemed to be in IDEA’s best interest, including but not limited to: 
• Purchase price 
• The reputation of the vendor and of the vendor’s goods and services 
• The quality of the vendor’s goods and services 
• The extent to which the vendor’s goods and services meet the needs of IDEA 
• Vendor’s past relationship, if any, with IDEA or other charter schools 
• Long term cost to IDEA 
• Vendor’s principal place of business 
• Any other relevant factor listed in the RFP 

2.8 ADMINISTRATIVE PROCEDURE FOR BIDDER COMPLAINTS 

2.9 RESPONSIVE/RESPONSIBLE RESPONDENTS 

2.10 COMPETITIVE SELECTION OF RESPONSIBLE RESPONDENTS 
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IDEA intends to conduct a comprehensive, fair and impartial evaluation of proposals received in 
response to this RFP. IDEA will first review the proposals to assess Proposer’s responsiveness and 
compliance with the administrative requirements of the RFP. IDEA will also determine whether the 
Proposer is one with whom the Authority can or should do business. All bids will be screened for 
inclusion of all required information prior to release to the evaluation team. IDEA staff may exclude from 
further consideration for contract award any non-responsive proposal or portion of a proposal.  
 
IDEA Public Schools will use an Evaluation Committee to review and evaluate the Proposals. All 
proposals will be evaluated using the same criteria, outlined herein. Throughout the evaluation and 
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Respondents must complete the Title Page on the following page and include it as the cover sheet for 
proposals submitted in response to this RFP. 

 
See coversheet below: 

%
 
 

(%7RT%>SD]RQQ$T%RP%)$XZ&PX$%Q&%
 

IDEA Public Schools 
 

Request for Proposal # 17-RFP-GNRL-2022  

Leader Professional Development 

 
 

Submitted by: 
 
 
 

(Full Legal Name of Respondent) 
 
 
 
 
 
 

On: 
 
 
 

(Date of Proposal Submission) 

PART III- BID FORMAT 

 

 

 

3.1 TITLE PAGE 
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1. Page/Items to return/include. 
 

Ø Title Page 
 

Ø Tab 1 Preface/ Table of Contents 
 
Ø Tab 2 Summary of Past Experiences/ Detailed Resumes of Past Experience  
 
Ø Tab 3 
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ATTACHMENT “A” 

CERTIFICATION OF RESPONDENT 

I, the undersigned, submit this quote/bid and have read the specifications, terms and conditions, which are 
a part of this solicitation. My signature also certifies that I am authorized to submit this quote/bid. Sign as a 
representative for the firm, and carry out services solicited in this solicitation: 

 
Signature of Authorized Agenth% %% %

!^RPQ$T%/"]$%"PT%*RQ[$%&'%(#$PQh% %% %

/"]$%&'%1R^]h% %% %

(TT^$XXh% %% %

*$[$Z\&P$%/S]D$^h% %% %

1(l%/S]D$^h% %% %

8&PQ"EQ%!$^X&Ph% %% %

.]"R[%(TT^$XX%mR'%"ZZ[RE"D[$nh% %% %

G$D%>RQ$%(TT^$XX%mR'%"ZZ[RE"D[$nh% %% %
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ATTACHMENT “B” 

 
CERTIFICATION REGARDING DRUG-FREE WORKPLACE 

 
This certification is required by the Federal Regulations 
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ATTACHMENT “C” 
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•% !^$#P"PEf%;RXE^R]RP"QR&P%(EQ%&'%6LAKe%_\RE\%Z^&\RDRQX%TRXE^R]RP"QR&P%"#"RPXQ%Z^$#P"PQ%
_&]$P4%

 
mNamen%RX%E&]]RQQ$T%Q&%Z^&]&QRP#%$gS"[%$]Z[&f]$PQ%&ZZ&^QSPRQf%Q\^&S#\%"%Z^&#^$XXRW$%Z^&#^"]%
T$XR#P$T%Q&%Z^&WRT$%$gS"[%&ZZ&^QSPRQf%_RQ\&SQ%^$#"^T%Q&%^"E$e%E&[&^e%X$Ye%^$[R#R&Pe%P"QR&P"[%&^R#RPe%
"#$e% TRX"DR[RQfe% &^% Z&[RQRE"[% "''R[R"QR&P% &^% D$[R$'4% mNamen% Q"b$X% Z&XRQRW$% XQ$ZX% Q&% $[R]RP"Q$% "Pf%
XfXQ$]"QRE%TRXE^R]RP"QR&P%'^&]%Z$^X&PP$[%Z^"EQRE$X4%mNamen%^$E^SRQXe%\R^$Xe%Q^"RPXe%"PT%Z^&]&Q$X%
RPQ&%"[[%p&D%[$W$[X%Q\$%]&XQ%gS"[R'R$T%Z$^X&PX%_RQ\&SQ%^$#"^T%Q&%^"E$e%E&[&^e%^$[R#R&Pe%X$Ye%P"QR&P"[%
&^R#RPe%"#$e%&^%TRX"DR[RQf%XQ"QSX4%

>Q"''%"Q%"[[%[$W$[X%RX%̂ $XZ&PXRD[$%'&^%"EQRW$%Z^&#^"]%XSZZ&^Q
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ATTACHMENT “F” 
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ATTACHMENT “G” 

CERTIFICATION REGARDING LOBBYING 

PROCUREMENT 

Submission of this certification is a prerequisite for making or entering into this transaction and is imposed 
by section 1352, Title 31, U.S. Code. This certification is a material representation of fact upon which 
reliance was placed when this transaction was made or entered into. Any person who fails to file the 
requ
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%
ATTACHMENT “K” – Reference Sheet 

 
 

Please list a minimum of three references of agencies (governments, charter schools or ISDs) that have used your 
services. We would prefer some of the references to be new customers in the last year, and Texas agencies are 
preferred: 
 
 

1. __________________________________________________________________________________ 
                                                                          Company Name 

 
 

__________________________________________________________________________________ 
Street Address                                                  City                                 State                             Zip  
 
 
__________________________________________________________________________________ 
Contact Person                                           Phone Number                                   Email Address 
 
 

      __________________________________________________________________________________ 
      Project Scope 
 
 
      __________________________________________________________________________________ 
      Dates of Contract 
 
 
 
 
2. __________________________________________________________________________________ 
                                                                           Company Name 

 
 

__________________________________________________________________________________ 
Street Address                                                  City                                 State                             Zip  
 
 
__________________________________________________________________________________ 
Contact Person                                           Phone Number                                   Email Address 
 
 

      __________________________________________________________________________________ 
      Project Scope 
 
 
      __________________________________________________________________________________ 
      Dates of Contract 
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3. __________________________________________________________________________________ 
                                                                          Company Name 

 
 

__________________________________________________________________________________ 
Street Address                                                  City                                 State                             Zip  
 
 
__________________________________________________________________________________ 
Contact Person                                           Phone Number                                   Email Address 
 
 

      __________________________________________________________________________________ 
      Project Scope 
 
 
      __________________________________________________________________________________ 
      Dates of Contract 
 
 
 
4. __________________________________________________________________________________ 
                                                                         Company Name 

 
 

__________________________________________________________________________________ 
Street Address                                                  City                                 State                             Zip  
 
 
__________________________________________________________________________________ 
Contact Person                                           
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ATTACHMENT “L” – Vendor Pricing 

 
 
Respondent shall provide pricing / price schedule referencing: “ATTACHMENT “L” in their submitted proposal.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



!"#$%&'()*+%,+-..)/ %#17-RFP-GNRL-2022 Leader Professional Development   %7 R T T $ ^ ` X % + P R Q R " [ X h % i i i i i i i i i i i i%! " # $ %47%&'%49%%A T T A C H M E N T  “M” – R e s p o n d e n t s ’  W-9   The W-9 is an official form furnished by the IRS f o r  e m p l o y e r s  o r  o t h e r  e n t i t i e s  t o  v e r i f y  t h e  n a m e ,  a d d r e s s ,  a n d  t a x  identification number of an individual receiving income. The information taken from a W-9 form is often used to generate a 1099 tax form, which is required for income tax filing purposes.  Respondent must fill-out the W-9 and submit with their proposal. Respondent can obtain the W-9 Form at the following link: https://www.irs.gov/pub/irs-pdf/fw9.pdf                                
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ATTACHMENT “N" – Proof Of Insurance Or Bonding 
 
 

Please provide proof of insurance or bonding. 
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ATTACHMENT “O” – Vendor Packet 

 
 
 
 
 
 
 
 

IDEA VENDOR PACKET WILL BE INCLUDED AFTER PDF HAS BEEN CREATED 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 


