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3.4 To be eligible for consideration, electronically locked proposals should be received via Tyler Munis or by mail to the 
IDEA Public Schools Headquarters no later than 3:00 PM CST on May 4, 2022, along with the requisite signature 
pages and certification forms. 
 
3.4.1 All proposals must be received by the deadline. Proposals submitted after the opening time and date will not 

be accepted. Fax or email proposals will not be accepted. 
 

3.4.2 IDEA reserves the right to reject any and all Proposals, award service contracts as may appear advantageous 
to IDEA and waive all formalities in the procurement process. Written notice of award mailed or otherwise 
furnished to the successful Vendor(s) results in a binding  
contract without further action by either party. IDEA further reserves the right to tender its own contract for 
services. 
 

3.4.3 All supplemental information required by the RFP must be included with the Proposal. Failure to provide 
complete and accurate information may disqualify Vendor from consideration.  

3.4.4 All costs incurred in the preparation and submission of the RFP response shall be borne solely by the Vendor. 
Where Vendors may be required to perform a presentation, give demonstrations, and provide samples and/or 
technical literature, or participate in any interview process as related to this RFP, all costs shall be borne by 
the Vendor.  

3.4.5 Vendor shall provide information on any costs that IDEA may incur related to the requested services. Vendor 
must specify all costs (e.g., administrative fees, processing fees, etc.) associated with providing the services 
requested herein. Vendor will provide a complete fee and cost detail supporting all elements of its Proposal. 
The cost detail must include a narrative for each fee or cost element. If Vendor does not expect IDEA to incur 
any costs, the Proposal shall state “No costs to IDEA.”  

3.4.6 IDEA is exempt from federal excise tax, state, and local tax. Do not include tax in cost projections. Any taxes 

https://selfservicetx.ideapublicschools.org/mss/default.aspx
https://teams.microsoft.com/l/meetup-join/19%3ameeting_Njc5MDE2YjgtYzA0ZS00N2FhLWI4ZDktMGUxNjNhZmMyYjEy%40thread.v2/0?context=%7b%22Tid%22%3a%2202f61eb0-8f78-48cf-beec-40296abdf806%22%2c%22Oid%22%3a%225eea2fae-53b3-4dd6-bc6d-2773ef1253fd%22%7d
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6. RFP Clarification 
 
6.1  Questions must be submitted via email to Michael Menchaca, Director of Procurement, at 

michael.menchaca@ideapublicschools.org. The email subject line should read: Questions - #15-RFP-GNRL-2022 
AP Teacher PD Services. Questions submitted by respondents and answers prepared by IDEA, along with Addenda 
to this RFP, if applicable, will be posted on the Tyler Munis Self Service website 

 
6.2 Oral answers provided by IDEA, or its agents shall not be binding. No modification or amendment to this RFP shall 

be valid unless it is set forth in writing, via a signed addendum or amendment from IDEA. 
 
7. Proposer Responsibility 

 
7.1. IDEA expects Vendors to be thoroughly familiar with all 
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proposed but required to make this services viable will be considered a hidden cost and will be provided by 
the vendor at no additional cost to IDEA for the term of the contract. 

 
13. Contract Period 

13.1 The agreement(s) resulting from this solicitation will be in effect for an initial term of one (1) year from the date of 
award or such date established by the agreement. The parties, by mutual consent, may renew the agreement for up to 
four (4) additional one (1) year periods. In addition, IDEA reserves the right to extend the contract for an additional 
sixty (60) days beyond the final expiration date, if necessary, to ensure no lapse in service. 

 
14. Administrative Procedure for Bidder Complaints 

 
14.1. Members of the public having complaints regarding IDEA’s purchasing procedures or operations may present their 

complaints or concerns to IDEA in writing to the following address: 
 

 
IDEA Public Schools 

Attn. Purchasing Department 
2115 West Pike Blvd 
Weslaco, TX 78596 

956-�������(�������� 
 
15. Insurance Requirements  

 
15.1. Minimum Requirements: The insurance coverages specified in this Agreement are the minimum requirements, and 

these requirements do not lessen or limit the liability of the Contractor. The Contractor shall maintain, at its own 
expense, any additional kinds or amounts of insurance that it may deem necessary to cover its obligations and liabilities 
under this Agreement. 
 

15.2. Worker’s Compensation is required for this RFP.  Insurance Certificates must be submitted with vendor’s proposal.  
This document is titled Certificate of Insurance (ACORD 25).  IDEA Public Schools reserves the right to review all 
insurance policies pertaining to this solicitation to guarantee that the proper coverage is obtained by the contractor. 

 

15.2.1. Contractor will be required to maintain in full-force and in-effect the following types of insurance: 
15.2.1.1. Worker’s Compensation           $100,000 per occurrence for each bodily injury claim  

$100,000 per occurrence for each bodily injury caused by                      
disease claim, and $500,000 aggregate for all bodily injuries caused 
by disease  

14.2.1.2  Comprehensive General Liability   $1,000,000 Per Occurrence/$2,000,000 aggregate 
14.2.1.3 Property Damage Liability (CSL)*  $300,000 
14.2.1.4 Abuse and Molestation                     $1,000,000  

*Combined Single Limit 
15.3  
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San Antonio Region: 
�x IDEA Brackenridge 
�x IDEA Burke 
�x IDEA Carver 
�x IDEA Eastside  
�x IDEA Ewing Halsell 
�x IDEA Ingram Hills 
�x IDEA Judson 
�x IDEA Mays 
�x IDEA Monterrey Park 
�x IDEA Najim 
�x IDEA South Flores 
�x IDEA Walzem 

Tarrant County Region: 
�x IDEA Achieve 
�x IDEA Rise 

IDEA Baton Rouge Schools:  
�x IDEA Bridge 
�x IDEA Innovation 

1a. Professional Development 



9 | P a g e  
 

 1d. Student Award Services, as applicable based on the final partnership determination between selected 
  vendor(s) and IDEA.  

a. The vendor may be required to perform Student Award Services, as set forth in this section and as directed 
  by IDEA Public Schools. Student Award Services will be required of the vendor in the event that IDEA 
  Public Schools does not perform this service internally. 

b. 



https://selfservicetx.ideapublicschools.org/mss/Vendors/default.aspx
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5. Required Forms (Certifications and Representations) 

Vendor shall execute the following required forms (located at the end of this solicitation) and return the signed originals 
with the proposal. 
 

6. Additional Documentation 
Additional pages may be included within the Proposal response but must be included within the bound copy of the Proposal 
response and cross-referenced as necessary. Unnecessarily lengthy documents are discouraged. IDEA reserves the right to 
tender its own contract. 

 
7. Competitive Selection and Proposal Evaluation 

This is a negotiated procurement and as such, award will not necessarily be made to the lowest priced proposal. Award will 
be made to the partner submitting the best responsive proposal satisfying IDEA’s requirements, price, and other factors.  If 
one vendor cannot meet the requirements outlined in this document, the award may be divided among several qualified 
vendors. 
 
7.1 Proposals will be evaluated on criteria deemed to be in IDEA’s best interest, including but not limited to: 

7.1.1 Purchase price 
7.1.2 The reputation of the vendor and of the vendor’s goods and services 
7.1.3 The quality of the vendor’s goods and services 
7.1.4 
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1.5 Evaluation of Proposals: Proposal evaluation will be completed based on the information provided by Vendor. It is 

very important that Vendor provide all required information as part of the Proposal. Failure to provide necessary 
information and documents could result in the Proposal being rejected. 

 
1.6 Applicability: These conditions are applicable and form a part of the contract documents in each   d/
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the Board fails to allocate the necessary funds at the end of IDEA’s fiscal year, then IDEA will issue written 
notice to Contractor and IDEA may terminate this Agreement without further duty or obligation hereunder. 

 
1.16 Modifications: The contract may only be modified, altered, or changed by a written agreement signed by both 
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2.1.14. Rights to Inventions Made Under a Contract or Agreement: Vendor acknowledges and agrees that  any 
intellectual property, processes, procedures, or product developed in furtherance of this agreement belongs to 
IDEA as work-for-hire and all 
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PART VI – REQUIRED ATTACHMENTS 
 

The attachments listed below are required and should be included with the Proposal.
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Attachment A – Title Page 

 
 
 

A Proposal Submitted in Response to 
 
 

IDEA 
 
 

Request for Proposals 

#15-RFP-GNRL-2022 

AP Teacher PD Services 
 
 

Submitted By: 
 
 
 
 

     (Full Legal Name of Vendor)  
 
 
 
 

(Date of Submission) 
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Attachment B – Vendor Information 
 

Enter Vendor’s name and address below. 
 

1. Vendor Name:    
 
 

2. Street Address:    
 
 

3. City, State, and Zip Code:    
 

4. Email Address:   
 

5. Phone Number:   
 
 

Additional Requirements: 
 

Proposal must include name of each person with at least 25% ownership of Vendor. 
 
 

Name:  
 
 

Name:  
 
 

Name:  
 
 

Name:  
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Attachment C – Vendor Certification 
 

I, the undersigned, submit this Proposal and have read the specifications, which are a part of this RFP. My signature also 
certifies that I am authorized to submit this Proposal, sign as a representative for Vendor, and carry out services solicited 
in this RFP. 

 
 

Signature of Authorized Agent:    
 

Printed Name and Title of Agent:    
 

Vendor Name:    
 

Address:    
 

Telephone Number:    
 

Contact Person:    
 

Email Address (if applicable):    
 

Web Site Address (if applicable):    
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Attachment D – Proof of Insurance or Bonding 
 
 

Please provide proof of insurance or bonding. 
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Attachment E – Certification Regarding Drug-Free Workplace 
 

�7�K�L�V���F�H�U�W�L�I�L�F�D�W�L�R�Q���L�V���U�H�T�X�L�U�H�G���E�\���W�K�H���)�H�G�H�U�D�O���5�H�J�X�O�D�W�L�R�Q�V���,�P�S�O�H�P�H�Q�W�L�Q�J���6�H�F�W�L�R�Q�V�����������(�����������R�I���W�K�H���'�U�X�J�(�)�U�H�H Workplace 
Act, 41 U.S.C. 701, for the Department of Agriculture (7 CFR Part 3017), Department of Labor (29 CFR Part 98), 
Department of Education (34 CFR Parts 85, 668 and 682), Department of Health and Human 
Services (45 CFR Part 76). 

 
The undersigned Vendor certifies it will provide a �G�U�X�J�(�I�U�H�H workplace by: 

 
�x Publishing a policy statement notifying employees that the unlawful manufacture, distribution, dispensing, 

possession or use of a controlled substance is prohibited in the workplace and specifying the consequences of 
any such action by an employee. 

 
�x Establishing an ongoing �G�U�X�J�(�I�U�H�H awareness programe, 
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Attachment F – IDEA Conflict of Interest Form 
 
 

By signature of this Proposal, Vendor covenants and affirms that: 
 

�x No manager, employee or paid consultant of Vendor is a member of the IDEA Board of Directors or an employee 
of IDEA. 

 
�x No manager or paid consultant of Vendor is married to a member of the IDEA Board of Directors, IDEA’s 

Chief Executive officer, or an employee of IDEA. 
 

�x No member of the IDEA Board of Directors, IDEA’s Chief Executive Officer, or employee of IDEA is a manager 
or paid 
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Attachment H – Equal Opportunity and



25 | P a g e  
 

Attachment I – Felony Conviction Disclosure Statement 
 

FELONY CONVICTION DISCLOSURE STATEMENT. 
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Attachment K – Debarment or Suspension Certificate 
 
Federal Executive Order (E.O.) 12549 “Debarment” requires that all contractors receiving individual awards, using federal 
funds, and all subrecipients certify that the organization and its principals are not debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded by any Federal department or agency from doing business with the 
Federal Government. By signing this document you certify that your organization and its principals are not debarred. Failure 
to comply or attempts to edit this language may disqualify your bid. Information on debarment is available at the following 
websites: www.sam.gov and https://acquisition.gov/far/index.html see section 52.209-6   
 
Your signature certifies that neither you nor your principal is presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from participation in this transaction by any federal department or agency.   
 
 
Vendor Name: ________________________________________________________________________  
 
 
Vendor Address: ______________________________________________________________________   
 
 
City, State, Zip: _______________________________________________________________________   
 
 
Vendor Phone: ________________________________________________________________________  
 
 
Printed-Authorized Company Official’s Name: ______________________________________________   
 
 
Printed Title of Authorized Representative: _________________________________________________  
 
 
Signature of Authorized Company Official: _________________________________________________   
 
 
Date Signed: _________________________________________________   
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7. Clean Air Act and the Federal Water Pollution Control Act. Contracts and subgrants of amounts in excess of $150,000 
must contain a provision that requires the contractor to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. 7401–7671q) and the Federal Water Pollution Control Act as amended (33 
U.S.C. 1251–1387). Violations must be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 

 

8. Energy Efficiency Standards and Policies. Mandatory standards and 
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Attachment M – Criminal History Review of Contractor Employees 
 
Texas Education Code §22.0834  requires  entities  that  contract  with  school  districts or  charter schools to  provide  
services  to  obtain named  based criminal  history  and/or fingerprinting  record information regarding “covered 
employees.” 
 
Definitions:  
“Covered Employees”: Any employee of a contractor or subcontractor who (1) has or will have continuing duties related to  
the  contracted  services  and  (2) has  or  will  have  direct  contact  with students. IDEA Public Schools (the “School”) 
retains the discretion to determine what constitutes direct contact with students.   
 
“Disqualifying Criminal History”: Any conviction or other criminal information designated by the School, including one or 
more of the following offenses:  
 
1. A felony or misdemeanor offense that would prevent a person from obtaining certification as an educator under Texas 

Education Code§21.060, including:  
1.1. Crimes involving moral turpitude.  
1.2. Crimes involving any form of sexual or physical abuse or neglect of a student or minor or other illegal conduct 

with a student or minor.  
1.3. Crimes involving felony possession or conspiracy to possess, or any misdemeanor or felony transfer, sale, 

distribution, or conspiracy to transfer, sell, or distribute any controlled substance defined in Chapter481, Texas 
Health and Safety Code.  

1.4. Crimes involving school property or funds.  
1.5. Crimes involving any attempt by fraudulent  or  unauthorized  means  to  obtain  or alter  any  certificate  or  

permit  that  would  entitle  any  person  to  hold  or  obtain  a position as an educator; 
1.6. Crimes occurring wholly or in part  on  school  property  or  at  a  school-sponsored activity; and 
1.7. Felonies involving driving while intoxicated. 

 
2. A felony offense under Title 5, Penal Code. 
3. An offense on conviction of which a defendant is required to register as a sex offender. 
4. An offense under the laws of another state or federal law that is equivalent to an offense under items  (2)  and  (3)  

above  where,  at  the  time  the  offense  occurred,  the  victim  of  the offense was under 18years of age or was enrolled 
in a public school. 

5. Any other offense that the School believes might compromise the safety of students, staff, or property.   

 
All contractors must work with the School to comply with the requirements of Texas Education Code §22.0834 prior to 
beginning services to the School.  
 
Criminal History Review of Contractor Employees 
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3. If the School objects to the assignment of a covered employee on the basis of the covered employee’s criminal history 
record information, Contractor agrees to discontinue using that covered employee to provide services to the School. 

4. 
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3. __________________________________________________________________________________ 
                                                                          Company Name 

 
 

__________________________________________________________________________________ 
Street Address                                                  City                                 State                             Zip  
 
 
__________________________________________________________________________________ 
Contact Person                                           Phone Number                                   Email Address 
 
 

      __________________________________________________________________________________ 
      Project Scope 
 
 
      __________________________________________________________________________________ 
      Dates of Contract 
 
 
 
4. __________________________________________________________________________________ 
                                                                         Company Name 

 
 

__________________________________________________________________________________ 
Street Address                                                  City                                 State                             Zip  
 
 
__________________________________________________________________________________ 
Contact Person                                           Phone Number                                   Email Address 
 
 

      __________________________________________________________________________________ 
      Project Scope 
 
 
      __________________________________________________________________________________ 
      Dates of Contract 
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Attachment O – Proposed Pricing 
 
 
Respondent shall provide pricing / price schedule referencing: “ATTACHMENT “O” in their submitted proposal.” 
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Attachment P – Respondent’s W-9 
 

 
The W-9 is an official form furnished by the IRS for employers or other entities to verify the name, address, and tax 
identification number of an individual receiving income. The information taken from a W-9 form is often used to 
generate a 1099 tax form, which is required for income tax filing purposes. 
 
Respondent must fill-out the W-9 and submit with their proposal. 
Respondent can obtain the W-9 Form at the following link: 

https://www.irs.gov/pub/irs-pdf/fw9.pdf 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

END OF IDEA PUBLIC SCHOOLS RFP 


